e-Tendering System (Works Contracts)

Submit Tender

Points to Note

1.

All files required to be Digitally Signed are indeed Digitally Signed in .p7s format and should not exceed the file number and
file size limits.

For a .zip file comprising multiple files that has to be Digitally Signed, each individual file shall be separately Digitally Signed.
If the tender is submitted in form of an unincorporated joint venture, make sure the relevant files (e.g. Form of Tender) are
Digitally Signed by all participants of the unincorporated joint venture.

The time for upload is subject to many factors. You should allow sufficient time to upload and submit your tender well

before tender close.

Step 1 - Log in to e-Tendering System (Works Contracts), <My Tender> page will be shown.

> For Registered Users who have been invited to tender by procuring department, select the radio button <tender

Invited> and then click “View Tender Notice” = proceed directly to Step 3

My Tender

®Tenders Invited | O New Information Issued  © Downloaded/Collected Tender Documents > Submitted Tenders All Tenders

¥ Po) ote
List $ that you have been invited by the procuring bureau/department via e-TS{WG)

~ Provision of Consultancy Services (Training)

Tender Reference: EMSD_DEMO1 Tender Clasing Date: 26 July 2024 12:00 Noon (Hang Kong Time)
Procuring BureauDepartment: Electrical and Mechanical Services Department Tender Document Downloaded Date and Time: 20 May 2024 17:19 (Hong Kong Time)

» © View Tender Notice

» For other Registered Users, click “Tender Notice” in the menu bar to view all tender notices of Works Tenders

published in e-TS(WC)

Status: On-going

My Tender  Manage Account - Forecast of Works Tenders ™ Contract Award Notice

My Tender t
® Tenders Invited _ New Information Issued O Downloaded/Collected Tender Documents O Submitted Tenders All Tenders

¥ Points to Note
List of tenders that you have been invited by the procuring bureau/department via e-TS(WC),

Step 2 — Select and click the relevant tender notice.

» Check that <Yes> appears under the column <Tender Invitation via e-TS(WC)>. This means that tender submission
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e-Tendering System (Works Contracts)
via e-Tendering System (Works Contracts) is available

Tender Notices — Works Tenders

@ The closing date and ime of some maahens were postponed due to Severe Weather/Special Evenl. For detads, please refer lo the relevant Tender Nolice
1 2 >
Procuring BursauDwepartment Tender Issue Date  Tender Closing Tender Reference Subject
Date
* | dd mmmm t dd mmmm 'af
Water Supplies Department 07 May 2024 13 December 20240507 test 20240507 test
{Hang Kong 2024 12:00 Noon
Time) (Hong Kong
Time)

Step 3 — Click “Submit Tender” to submit your tender.

View Details of Tender Notice

Tender
Invitation via
= TS{WC)

[1-10/12)

Tender Submission

via e=TS{WC)

Back to Tender Notices — Works Tenders il Download Tender Document il Send Messages/Tender Queries I Submit Tender I

Tender Reference WsD_TT1
Procuring BureawDepartment Water Supplles Department

Step 4 — You will then be required to:

i.  Read the Terms and Conditions

1

ii. Tick the checkbox “I/We have read, understood and agreed to all of the above terms and conditions.” to

proceed.

iii. Input the validation characters (CAPTCHA) generated by the System and click “Next”.
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Terms and Conditions

You are requested to read the following terms and conditions carefully.

THE E-TENDERING SYSTEM (WORKS CONTRACTS)

TERMS AND CONDITIONS OF USE AND PARTICIPATION

The Government provides this e-Tendering Sysiem (Works Contracts) and related services subject to your compliance with the following terms and conditions (the "Participation T&C"). Please read them carefully. The
use of the e-TS(WC) shall be governed by these Participation T&C. By accessing the e-TS(WC) Website, you signify your unconditional acceptance of these Participation T&C. The Government is entitled to revise any
Participation T&C at any time without giving prior notice to any person. You are responsible for reviewing the Participation T&C posted on this website regularly for any revisions. The Chinese translation of this document
is for reference only. In the event of any conflict or inconsistency between the English text and the Chinese translation of this document, the English text shall prevail

1. Definitions

1.1 Inthese Participation T&C, the following words and expressions have the following meanings, unless otherwise defined or the context otherwise requires:

"e-Tendering System (Works Contracts)" or "e-

TS(WC)" o "System” means the electronic tendering system as described in Clause 2 of these Participation T&C
Teé'(l'\?vng;awegbgitéfam (Works Contracts) Website” or "e- means https-/www ets gov hk
"Government”

means the Government of the Hong Kong Special Administrative Region of the People's Republic of China
means the Hong Kong Special Administrative Region of the People's Republic of China

"Hong Kong"

"ﬂV’vE have read, understood and agreed to all of the above terms and conditions. *

+*

idation characters as shown in box below (letters are case insensitive)
[ 7LXM ‘

7LXM &)

If you cannot see the characters above clearly, please click | Regenerate | to get another set of characters.

om«

(a) If the Registered User is not a contractor on the list / Specialist List, go to = Step 5 - Step 6.1 or 6.2

(b) If the Registered User is a contactor on the list / Specialist List, go directly to = Step 6.1 or 6.2

Step 5 — For Registered User who is not a contractor on the List/Specialist List,

i.  Click “Choose File” to choose a Recognized Certificate issued under the name of your organization for

authentication.

ii. Input the Digital Certificate PIN and click “Next” to proceed.
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2 3

Step 1: Choose Recognized Certificate’ for Authentication Step 2: Upload and Submit Tender Step 3: Receive Acknowledgment

¥ Points to Note

1. Please select the p12 file of your Recognized Certificate® issued under the name of your erganization for authentication.
2. p12 file is a digital certificate file in a standard format called PKCS#12. You may contact the Certification Authority which issued your digital certificate for more

information.
3. You are required to provide a valid Recognized Certificate” issued under the name of your organization for authentication, or else you cannot proceed to submit

tender.
4. You may choose the p12 file based on following steps:
1. Insert the storage medium provided by the Certification Authority into an USB port.

2. Click "Choose File".
3. Browse the drive of the storage medium, find and choose the file with file extension of ".p12".

4. Input the PIN of your digital certificate below.
5. The digital certificate and PIN will not be uploaded to the System

Choose Recognized Certificate® issued under the name of your organization for Authentication

Digital Certificate Choose File |«
File *

Digital Certificate | |®
PIN *

D0«

' Issued by a recognized certification authority as defined under the Electronic Transactions Ordinance (Cap. 553). Only digital certificate with p12 file is supported for
authentication.

Attention:

After uploading a file, it does not mean the file has been submitted to the tender box in the e-Tendering System (Works

Contracts). You should click the “Submit” button to complete the submission.

Step 6.1 — For tender that adopts Formula Approach

» Click “Upload” under section “Upload Tender” and “Upload Form of Tender” to choose file(s) to upload.
» After uploading, click the checkbox to confirm the statement “I confirm the uploaded files are free of computer
virus”.

You may delete the uploaded file(s) by clicking the ® icon any time.
Finally, click “Submit” to tender submission.

Important Reminders

1. Make sure that all files required to be Digitally Signed are indeed Digitally Signed in .p7s format, in accordance with the
“Requirements for Tender Submission in Electronic Format”.

2. For a .zip file comprising multiple files that has to be Digitally Signed, each individual file shall be separately Digitally Signed.

3. If the tender is submitted in form of unincorporated joint venture, make sure the relevant files (e.g. Form of Tender) are
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10.

Digitally Signed by all participants of an unincorporated joint venture.

Verify that all the Organisational e-Cert are valid.

If you are submitting an additional file to replace or supplement any file or a part of a file in the tender which has been
submitted, make sure the additional file contains a sufficiently clear statement as to which error is to be rectified and /or
which specific file or part thereof in the tender is to be replaced or supplemented.

Make sure that all files required under the General Conditions of Tender on “Submission of Tender”, particularly those
required under the General Conditions of Tender on “Essential Submission”, are uploaded.

Under “Upload Form of Tender” section, only one file shall be submitted and the size of the file shall not exceed 100MB.
For the “Upload Tender” section:

e Each file shall not exceed 500MB in size

e The maximum number of files is 20.

e The total file size shall not exceed 10GB.

To ensure the integrity of the uploaded file, make sure that the MD5 checksum displayed next to the uploaded file name is
the same as the MD5 checksum of your local file. For details, please refer to the If the tender is submitted in form of an
unincorporated joint venture, make sure the relevant files (e.g. Form of Tender) are Digitally Signed by all participants of the
unincorporated joint venture.

Uploading files alone does not complete the tender submission process. After uploading, remember to click the “Submit”

button and verify that you receive an acknowledgement of your submission.

* Upload Form of Tender *

File Name Status

form_of_tender.pdf.p7s (0.06MB) (MD3 checksum:79744e8902535591b18dc93b3aci78614) m Upload Completed &

» Upload

* Upload Tender *

File Name Status
schi.pdf.p7s (0.07MB) (MD5 checksum:60a3f4105779673cb24cad107518b508) | @ Upload Completed &
sch2.pdf.p7s (0.06MB) (MDS checksum:fcd9babf784fb78e8ccb9e2415c113a) | w Upload Completed &

(]I confirm the uploaded files are free of computer virus. ™

Back | Submit I«

Step 6.2 — For tender that adopts Marking Scheme Approach

» Click “Upload” under section “Upload Technical Submission”, “Upload Tender Price Documents” and “Upload
Form of Tender” to choose file(s) to upload.

» After uploading, click the checkbox to confirm the statement “I confirm the uploaded files are free of computer
virus”.

> You may delete the uploaded file(s) by clicking the ® icon any time.
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10.

11.

> Finally, click “Submit” to tender submission.

Important RemindersMake sure that all files required to be Digitally Signed are indeed Digitally Signed in .p7s format, in
accordance with the “Requirements for Tender Submission in Electronic Format”.

For a .zip file comprising multiple files that has to be Digitally Signed, each individual file shall be separately Digitally Signed.
If the tender is submitted in form of unincorporated joint venture, make sure the relevant files (e.g. Form of Tender) are
Digitally Signed by all participants of an unincorporated joint venture.

Verify that all the Organisational e-Cert are valid.

If you are submitting an additional file to replace or supplement any file or a part of a file in the tender which has been
submitted, make sure the additional file contains a sufficiently clear statement as to which error is to be rectified and /or
which specific file or part thereof in the tender is to be replaced or supplemented.

Make sure the all files required under the General Conditions of Tender on “Submission of Tender”, particularly those
required under the General Conditions of Tender on “Essential Submissions”, are uploaded.

Under “Upload Form of Tender” section, only one file shall be submitted and the size of the file shall not exceed 100MB.
For the “Upload Tender Price Document” section:

e Each file shall not exceed 500MB in size.

e  The maximum number of files is 4.

e The total file size shall not exceed 2GB.

For the “Upload Technical Submission” section:

e Each file shall not exceed 500MB in size.

e The maximum number of files is 16.

e The total file size shall not exceed 8GB.

To ensure the integrity of the uploaded file, make sure that the MD5 checksum displayed next to the uploaded file name is
the same as the MD5 checksum of your local file.

Uploading files alone does not complete the tender submission process. After uploading, remember to click the “Submit”

button and verify that you receive an acknowledgement of your submission.
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¥ Upload Form of Tender * (Please ensure only Form of Tender is uploaded)

File Name Status

Upload Completed

form_of_tender.pdf.p7s (0.06MB) (MDS checksum:79744e890253591b18dc93b3ac78614) |_Ei | °

» Upload
¥ Upload Tender Price Documents * (Please ensure only Tender Price Documents are uploaded)

w— _
price1.pdf.p7s (0.06MB) (MDS checksum 966107840d02a4e0068d760092467558) lE[ °
» Upload

* Upload Technical Submission * (Please ensure only Technical Submission is uploaded)

File Name Status

Upload Completed

tech1.pdf.p7s (0.07MB) (MD5 checksum:60c4a3bs2bc213101a34899368c8adb2) iE| °

» Upload

| confirm the uploaded files are free of computer virus. * |

==

Step 7 — A confirmation dialogue box will appear. Click checkbox at the dialog and click “Next” to continue.

Submit Tender x

@ Important Reminders

1. Before submitting the tender, verify the list of files uploaded includes all the files to be submitted and is
complete

2. Make sure all files required to be Digitally Signed are indeed Digitally Signed in .p7s format, in accordance
with the “Requirements for Tender Submission in Electronic Format”.

3. For a .zip file which comprising multiple files that has to be Digitally Signed, each individual file shall be
separately Digitally Signed.

4. If the tender is submitted in form of an unincorporated joint venture, make sure the relevant files (e.g. Form
of Tender) are Digitally Signed by all participants of the unincorporated joint venture.

5. Verify all the Organisational e-Certs are valid.

6. If you are submitting an additional file to replace or supplement any file or a part of a file in the tender
which has been submitied, make sure the additional file contains a sufficiently clear statement as to which
error is to be rectified and /or which specific file or part thereof in the tender is to be replaced or
supplemented.

7. Make sure all files required under the General Conditions of Tender on “Submission of Tender”, particularly
those required under the General Conditions of Tender on “Essential Submissions”, are uploaded

8. Verify that the file size of each file uploaded matches the size of the original file.
9. To ensure the integrity of the uploaded file, make sure that the MD5 checksum displayed next to the

uploaded file name is the same as the MD5 checksum of your local file
<<Reference Guide for Verifying_the Integrity of the Uploaded Files with MD5 Checksum>>

» l:| I/We have read and understand the above reminders

» Next Cancel

First Issue Date: Jun 2022
Revision Date: 07 Feb 2025



| e-Tendering System (Works Contracts)

Step 8 — Click the checkbox at the pop-up dialog and click “Submit” to proceed.

Submit Tender b
[ Attention

Electronic files of some documents specified in the
General Conditions of Tender (the “specified files”)
are required to be Digitally Signed in accordance
E with the “Requirements for Tender Submission in
Electronic Format”.

e |f the specified files are not Digitally Signed, the
tender may be invalidated.

e |f the tenderer is an unincorporated joint venture,
but the specified files are not Digitally Signed
by ALL participants of the unincorporated
joint venture, the tender may be invalidated.

» O IAWe have read and understand the above reminders

» Submit || | Cancel
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Step 9 — An acknowledgement page will pop up to indicate successful submission. Click “Save” to save the acknowledgement

page for record.

Acknowledgement page if the tender adopts Formula Approach

Tender Information:

Tender Reference WSD_TT1
Procuring Bureau/Department Water Supplies Department

Subject Provisions of Services

Receipt:

Submission Complete Time 24 July 2024 17:11 (Hong Kong Time)

Registrant Name (TEST)Contractor 083
Reference Number 2407 2400 0000 2279
File Submitted Form of Tender

form_of_tender paf.p7s (0.06MB)
(MD5 checksum: 797442890253591b168dc93b3aci78614)

Tender

sch1.pdf.p7s (0.07MB)
(MD5 checksum £0a3f4105779673cb24cad 107518b508)

5Ch2.paf.p7s (0.06MB)
(MDS checksum:fcd9ba6T784h78escchoe24i5¢113a)

» w| Back to Tender Notice
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Acknowledgement page if the tender adopts Marking Scheme Approach

Tender Information:

Tender Reference

Procuring Bureauw/Department

Subject

Receipt:

Submission Complete Time

Registrant Name

Reference Number

File Submitted

First Issue Date: Jun 2022
Revision Date: 07 Feb 2025

EMSD_DEMO1
Electrical and Mechanical Services Department

Provision of Consultancy Services (Training)

24 July 2024 17:14 (Hong Kong Time)
(TEST)Contractor 083
2407 2400 0000 2280

Form of Tender

form_of tender.pdf.p’s (0.06MB)
(MD5 checksum:79744e890253591b18dc93b3aci78614)

Tender Price Document

price1.pdf p7s (0.06MB)
(MD5 checksum:96610784dd02a4e0d68d76b0924ef558)

Technical Submission

tech1.pdf p7s (0.07TMB)
(MD5 checksum:60c4a3b52bc213101a34899368c8adb2)

»IE Back to Tender Notice
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